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Department of Arts and Humanities
West Campus

Orlando, Florida

ELEMENTARY SPANISH I Fall 2018
Course Number:   SPN 1120    13289     W18    4 credits     T&TH      2:00-3:30     Bldg 3/130
Term:                     Fall 2018                      August 27, 2018 – December 16, 2017  



        Withdraw Deadline:    November 9, 2018                              

                                Final Exam:                 Thursday December 13, 2018       1:00-3:30
Professor:              Luz Rodríguez             lrodriguezhernandez@mail.valenciacollege.edu 

Office Hours:        By appointment
	SPN 1120 Course Overview


Required Materials/Textbooks
1. Blanco, José. Portales I. 
2. Companion Supersite: www.vhlcentral.com
3. Students are expected to take notes during class meetings. Please have resources which enable one to do so.

4. A reliable computer with capabilities to run Atlas, Canvas, Vhl central, and word Processing.
Canvas

Portions of this course may take place online using Canvas. It is recommended that you review the tutorials before beginning this material and set up your phone or e-mail to give alerts for Canvas.  For details, contact Canvas support: 407-582-5600.
Educational Supplies

These supplies are not required but are strongly recommended. A student should own or have access to a current edition of a college-level Spanish dictionary and thesaurus. Here are some recommendations Spanish –English dictionary, (Cuyás, Collins, Larousse, Oxford, or Vox). 

English Grammar for Students of Spanish: The Study Guide for Those Learning Spanish (English Grammar Series); Spinelli 501 Spanish Verbs; Kendris.

If you cannot obtain a copy, you should have access to a computer or smart phone with online capabilities; I can recommend a number of websites to you (www.rae.es, https://www.fundeu.es/, www.studyspanish.com, etc.). I also recommend purchasing a flash drive (small portable USB storage device) to assist in storing papers (this is a helpful tool through the rest of college). You may also want to investigate online cloud-based storage sites, like Google Drive or Dropbox. Additionally, students should bring a blue or black pen to each class and have access to paper – we will be completing exercises in class. Any paper will do just fine, so long as it absorbs ink and can be handed in. Alternatively, having a laptop or tablet that can e-mail/message me the assignment before the due date will be acceptable.
¡Bienvenidos al curso de Español Elemental!

Catalog Description:

This course is for students without two years of recent high school Spanish completed within the last three years or department approval. The class will emphasize on everyday use of the language, integrating basic grammar, vocabulary, composition, and culture through a conversational approach to Spanish.  This class is not open to native or heritage speakers.  A

Minimum grade of “C” is required if being used to satisfy the General Education Foreign Language proficiency requirement. A minimum grade of C is also pre-requisite for SPN 1121.
Students are introduced to basic grammar and vocabulary in order to develop elementary listening, speaking, reading, and writing skills through a conversational approach.  
 Course Objectives: 

Our objective is for students to achieve a novice level of proficiency in the target language (in writing, speaking, reading, and listening) as well as some awareness of the Hispanic culture, which will allow students to continue to the next course. In addition to competencies acquired at the end of this course, at the end of the semester you will be expected to be able to use the target language at an intermediate - novice level by the end of the semester.
Core Competencies: 

In addition to our program competencies, Valencia faculty has defined four interrelated competencies (Value, Think, Communicate, and Act) that prepare students to succeed in the community. These competencies are outlined in the College Catalog. In this course, through classroom lecture and discussion, group work, and other learning activities, you will further develop your mastery of these core competencies. 

Class Competencies: 
This course will develop your mastery in the following areas: Reading skills (literal/critical comprehension); listening skills (literal/critical comprehension); speaking skills (composing and transmitting the message, using oral skills suitable to topic, purpose and audience).

PHILOSOPHY OF INSTRUCTION:
The college classroom is a community of learners.  The key words for the success of this or any community are mutual respect between all students and instructor.  Furthermore, the decision to learn a second language and/or attain a college degree at Valencia are among the most important goals of your lives--- goals, moreover, which I strongly believe in and support.  Your success in this is deeply personal, yet held in common with the Valencia community.  Because of these shared factors – the sense of classroom as community and the tremendous value of a college education- it is essential that our classroom remain at all times a safe, supportive and respectful learning environment.  Disrespectful, detrimental, disruptive or unsafe behaviors, therefore, will not be tolerated; this list of behaviors might include… utilization of cell phones to receive calls/send text messages, chronic tardiness or interruptions, eating, leaving early, coming and going at will, etc.

In order to maximize "comprehensible input", to develop speaking/listening skills, and to ensure self-confidence in communicating in the "target language", Spanish will be used exclusively in the class.  Just as with acquisition of our native language, no one is expected to speak error-free and all efforts at communication are encouraged.  A spirit of mutual support and respect will ensure a comfortable, productive language-learning environment. 

COURSE EXPECTATIONS AND COMPONENTS:

Students will be expected to preview/study each class lesson in advance and come to class on time and prepared to participate in daily class exercises, discussions, presentations, and activities.  For success in this type of skills class, students must dedicate at least as much time out of class as in class to developing and furthering their language skill.  Utilization of the tutorial center (7-240) and other outside resources is required.  Supersite exercises should be completed before each class lesson as scheduled.  Late work will not be accepted for full credit. There will be no make-up quizzes. There will be two oral presentations (Creaciones) due during the semester, and students should be prepared to give their presentations on the dates assigned.  Students are encouraged to participate in as many of the Hispanic cultural events and activities ---such as exhibits, films, lectures, musical theater, etc. --- as they are able to during the semester. Students will be given extra credit for attendance of these; a brief summary – in English – should be handed in to the instructor within two week of the event to ensure credit. 
Measurable Course Objectives

The student who successfully completes the course should be able to:
 

1. Demonstrate knowledge of college level Spanish Grammar issues
             The student's level of proficiency in this area will be measured via the
            electronic workbook assignments, and the chapter tests.
 
2. Demonstrate an understanding of spoken Spanish
             The student's level of proficiency in this area will be measured via the
            acceptable completion of the electronic workbook, the oral portion of the tests,
            and participation in classroom discussions.
 
3. Demonstrate knowledge of Latin American history and culture
             The student's level of proficiency in this area will be measured via
            participation in classroom discussions and the successful completion of the
Spanish presentation assignment.
 
Support Systems

Language learning can be difficult and even frustrating.  I want to help you succeed.  If you should experience difficulty with your Spanish study, there is a three-step process that I would suggest. 
 
1. First of all, you should be sure that you have studied everything that your text and lecture notes have to say on the area where you are having difficulty.
 
2. If that does not clear up your confusion, then you should consult the helps available to you in the Lab located on campus.  This is a free service of the college where you can find help. 
 
3. If you are still having trouble understanding a certain issue, I can be contacted via Email at the Email address listed above.  I will be glad to either help you via the Internet or set up an appointment where we can discuss your question.  Of course, catching me during break or before/after class is fine too.

CLASSROOM POLICIES

Attendance

Attendance Policy: Attendance is a major contributing factor to student success; as such, attendance is mandatory. Students are expected to attend our face-to-face meetings. If you must miss a class or activity or are late it will impact your grade. Attendance and conscientious involvement with the course material are required for your success!  Please be prepared to arrive on time prepared and ready to fully participate. After 15 minutes student will be marked absent. Two absences will result in withdrawal from course; Three tardies (of less than 15 minutes late) will count as one absence. 

Classroom attendance, activity, and punctuality are vital to academic success. I suggest you are academically active and submit the assignments on the due dates to meet the academic requirements. In the event of an absence, students are responsible for making up any missed work, as well as keeping up with announcements made during class time. You must be present physically, mentally and be responsive.  Any actions which demonstrate you are not “present” or in any manner prohibit others from learning may result in a lowered grade and/or removal from the classroom.
ATTENDANCE:
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“No Show” Status

Class attendance is required beginning with the first class meeting. If you do not attend the first class meeting, you may be withdrawn from the class as a “no show.” If you are withdrawn as a “no show,” you will be financially responsible for the class and a final grade of “WN” will appear on your transcript for the course.
Scenarios:
•A student never showed up for class------------NO SHOW
•A student showed up the second day of classes, missed the next one but showed up for the following class------------This is not a no show
•A student showed up the first day of classes and then disappeared is not a NO SHOW
Tardiness

Students are expected to be in class on time; please try to avoid any scheduling conflicts with this course. Special instructions for current assignments are often given at the beginning of class, so it is best to arrive at least five minutes early. If tardiness is excessive, a direct intervention and future plan may be required from the professor. Be aware, 3 tardiness equal an absence! 
Class Preparation

Please come to class prepared, meaning that you have a utensil or device for taking notes, have all required course material, and are prepared to be actively engaged in the course.  Reading assignments should be completed prior to the class period where they will be discussed.  All assignments must be submitted by designated deadlines.   
Online Participation

Students are expected to maintain proper decorum while online. Proper etiquette includes, but is not limited to, treating your fellow students with respect online, using appropriate language in all work submitted online, and acting the same way you would behave in a classroom – consider the digital classroom to be no different from the physical classroom you attend each week. Canvas is used for this course.
Class Participation

Students are expected to actively participate in class discussions and activities. This will affect your performance in this course (students who are actively involved in course material tend to be more successful). Be prepared to discuss all materials in class: take notes while reading at home, complete all assigned tasks on the weekly schedule, and have at least one question or comment about assigned readings every session. Please be aware that participation doesn’t just mean talking in class (though I encourage you all to join in classroom discussions). Participation includes being attentive, joining in group work, and communicating with your professor.
Improper Technology Usage

While you may be allowed to use specific technology as a resource in class, it is expected that you will use the resource maturely. Please try to avoid using your laptops/tablets for personal reasons during class time; please note you might be encouraged to use these devices for material relevant to the class discussion. Emergencies are understandable. However, cell phone use is not allowed, as it is extremely disrespectful to the professor and your fellow classmates. Using cell phones, social media in class, playing digital games without inviting the professor, or any other inappropriate activities may result in you being removed from the class for the day and marked absent. Cellular phones are not used during class time. Any text messaging, answering your cell phone, or any other usage of your cell phone while in-class will be considered disruptive behavior and may be a cause for your being considered absent from class and dismissal from class. Please do not use notebook/laptop (computers) during class without approval from the professor.
Below and on the last page, you are to either print out or in legible handwriting the following contract: I will not use my electronic devices during the class meetings unless the Professor gives permission. If I choose to use any electronic device during the class meeting, the Professor will have me removed from the classroom, as I am disruptive to the Professor and my classmates. 

Signed _______________________________________________ Date ___________________

Note to International Students (F-1or J-1Visa)

Please be advised that withdrawal from this course due to attendance may result in the termination of your visa status if you fall below the full-time enrollment requirements of 12 credit hours.  Consult the International Student Service office for more information.

VALENCIA COLLEGE POLICIES & GENERAL INFORMATION

Important Valencia Website Links

· College Calendar:  http://valenciacollege.edu/calendar/  
· Important Dates & Deadlines:  http://valenciacollege.edu/calendar/documents/Important-Dates-Calendar-2018-2019.pdf

· Final Exam Schedule: http://valenciacollege.edu/calendar/documents/2018-19-Academic-Calendar.pdf
· College Catalog:  http://valenciacollege.edu/catalog/ 

· Valencia Policy and Procedures:  http://valenciacollege.edu/generalcounsel/policy/
· FERPA:  http://valenciacollege.edu/ferpa/
· Testing Center Poinciana Campus: http://valenciacollege.edu/poinciana/testing.cfm
Important Course and College Dates (Fall 2018)

	· First Day          August 27

· Labor Day       September 3. No classes 

· Drop/Refund Deadline     September 4

· September 14: Change of Program Deadline

· September 14 Deadline to apply for Graduation

· October 8-13:  Early Alert Week for Grades

· October 9: College Night PNC (no classes)

· October 18: Spirit Day

· November 9: Withdrawal Deadline-“W’ Grade (midnight)


	· November 12-16: International Education Week

· November 21 – 25: College closed

· December 9: Day and Evening Classes End 

· December 9: Last day of Classes

· December 9: Faculty Final Date to Enter Withdrawal

· December 10th – 16th: Final exam week begins

· December 16: Term Ends

· December 17: Grades Due 

· December 18: Grades Viewable in Atlas

· December 21 – January 1: College closed




NOTE:  Visit the following website for the dates in the current academic year:  http://valenciacollege.edu/calendar/
Withdrawal Policy
Please see the date above for the withdrawal deadline.  During a first or second attempt in the same course at Valencia, if you withdraw or are withdrawn by the professor, you will receive a non-punitive grade of “W” (Withdrawn).  You will not receive credit for the course, and the W will not be calculated in your grade point average; however, the enrollment will count in your total attempts in the specific course.  Students are not permitted to withdraw after the withdrawal deadline.  A student may be administratively withdrawn from the course due to violation of class attendance policy; if you are withdrawn administratively, you will receive a W. Any student who withdraws or is withdrawn from a class during the third or subsequent attempt to complete the course will be assigned a grade of F. Please note that withdrawal from a course may impact financial aid; it is strongly recommended a student consult with the professor, an adviser, and financial aid before withdrawing from the course.
Student Code of Conduct

Valencia College is dedicated not only to the advancement of knowledge and learning, but the development of responsible personal and social conduct.  By enrolling at Valencia College, a student assumes the responsibility for becoming familiar with and abiding by the general rules of conduct.  The primary responsibility for managing the classroom environment rests with the faculty.  Students who engage in any prohibited or unlawful acts that result in disruption of a class may be directed by the faculty member to leave the classroom.  Violation of any classroom or Valencia rules may lead to disciplinary action up to and including expulsion from Valencia.  Disciplinary action could include being withdrawn from class, disciplinary warning, probation, suspension, expulsion, or other appropriate and authorized actions.  You will find the Student Code of Conduct in the current Valencia Student Handbook.
Academic Honesty

Each student is required to follow Valencia policy regarding academic honesty.  All work submitted by students is expected to be the result of the student’s individual thoughts, research, and self-expression, unless the assignment specifically states “group project.”  Any act of academic dishonesty will be handled in accordance with Valencia policy as set forth in the Student Handbook and Catalog. At Valencia, we expect the highest standards of academic honesty. Academic dishonesty is prohibited in accordance with policy 6Hx28: 8-11 upheld by the Vice President of Student Affairs (http://valenciacollege.edu/generalcounsel/policy/).   Academic dishonesty includes, but is not limited to, plagiarism, cheating, furnishing false information, forgery, alteration or misuse of documents, misconduct during a testing situation, and misuse of identification with intent to defraud or deceive.  

Plagiarism

Plagiarism is the act of taking another individual’s writings or ideas and passing them off as your own. This includes directly copying even a small portion of the text, indirectly taking thoughts by paraphrasing ideas without correctly attributing to the source (meaning both with signal phrases and in-text parenthetical citations), using papers written in previous courses (self-plagiarism), and using another individual’s research without the correct attribution. Any act of plagiarism or academic dishonesty will result in an automatic failing grade on the assignment, no matter how small the infraction; to clarify, this means the assignment will receive no points. Additional action may be taken with the college’s administrative offices.  Do not endanger your academic career: If there is a severe issue, you are confused about what constitutes plagiarism, or you feel dishonesty is your only solution, contact me immediately and we will discuss the matter. Remember, once the assignment has been submitted, there is no distinction between unintentional plagiarism and intentional plagiarism – it’s just intentional in my eyes. Students’ work will be submitted through Canvas’s plagiarism assessment tool.

Plagiarism

· All work submitted for credit in any class must be the product of the individual student's own original thoughts supported and informed by appropriately documented and credited sources.

· Plagiarism is the use of someone else's words, ideas, pictures, design, and/or intellectual property without the correct documentation and punctuation.

· Plagiarism takes many forms: for example, turning in the same essay for two different courses is considered self-plagiarism. You may legitimately wonder how anyone would ever know; this is one of the purposes of the SafeAssign plagiarism scan.

Plagiarism is morally indefensible. Any assignment showing signs of plagiarism, either the:

1. Deliberate cut-and-paste of online or print sources

2. Recycling of essays from previous classes

3. Essays written on behalf of the student by family members or friends, or third parties, such as professional essay writing services

4. The result of inattention and incompetence

5. The use of artificial human translators for your work is strictly prohibited! Students using that artifact for their work will automatically receive an F for the paper in question.

6. Paraphrasing large sections based on the ideas of another source...even if you put it into your own words will be graded zero and you will get an F in the course.
Here is a good rule: It is better to be safe than sorry in academic writing. Always cite your sources. A person's ideas are their intellectual property. You would not go into another student's backpack and steal their property. Plagiarism is stealing the ideas of another person and passing them off as your own without giving them credit. This includes paraphrasing or summarizing, as well as cut and paste.

Cutting and pasting large sections of text, even when you cite your sources, does not represent college level, original writing. If you have to look something up for your paper, cite your sources in text, and in your works cited page. Even if you summarize, give the author of the ideas credit.

Bottom line: PLAGARISM WILL NO BE TOLERATED. If you do so you will get an F in the course and you can be dismiss from this institution. 

Internet Research Statement
Because of the variety of sources, ease of publication, lack of central control, and proliferation of commercial information on the free Internet, it is often hard to tell if information obtained online is reliable.  Many sites contain research and information of high quality; however, unlike traditional print publications or library-based electronic resources, there is usually no process of peer review, nor is there an editor verifying the accuracy of information presented on the Internet. There are an increasing number of sites containing information that may be incomplete, anonymously written, out-of-date, biased, fraudulent, or whose content may not be factual. Students should, therefore, use caution in use of the free Internet for their research needs.  For academic topics that are addressed in scholarly literature, use of electronic databases or visiting the library may better meet your needs.  However, each professor makes the final determination of what is, or is not, accepted as a valid source, so review the syllabus for specific guidelines from your professor.
Students with Disabilities

Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with their professor, preferably during the first two weeks of class.  http://valenciacollege.edu/osd/  

Personal Policy: If you require any special accommodations for the course, do not hesitate to let me know. 

From the Office for Students with Disabilities: Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class. The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities. All requests will be kept in strict confidence.

Student Assistance Program

Valencia College is interested in making sure all of our students have a rewarding and successful college experience.  To that purpose, Valencia students can get immediate help with issues dealing with stress, anxiety, depression, adjustment difficulties, substance abuse, time management, as well as relationship problems dealing with school, home, or work.  BayCare Behavioral Health Student Assistance Program (SAP) services are free to all Valencia students and available 24 hours a day by calling (800) 878-5470. Free face-to-face counseling is also available.

Email and Communication:
· Use the “Email Professor” tool in Canvas, Valencia’s Outlook, Atlas, or Canvas ONLY. Personal email addresses will not be accepted or used.

· Check your e-mail often.

· Do not use personal email accounts not affiliated with Valencia! 

· I will make every effort to respond to emails within 48 hours, but often sooner. 

· Be clear about what your concern or question is.

· Be courteous, considerate, and professional in all the written communication in this course. Treat emails for college as you would letters, not as you would text or chat messages.

· Please include a salutation, such as “Dear Dr. Rodríguez” or “Hello Professor Rodríguez”.  Also include a closing with your full name.  This is good practice for further academic and professional communication.  

· Make every effort to be as clear as possible. 

· Avoid using all caps. This is considered “shouting.”

· Check spelling, grammar, and punctuation.

Cultural Diversity and Inclusion:
It is of utmost importance to be courteous and respectful to all individuals enrolled in the course as well as to the people of the cultures we study and discuss.  This includes being mindful of the information you share, post in assignments, examinations, and in your extra credit.

Financial Aid Statement:

Students on financial aid should consult an advisor or counselor before withdrawing from a course; there may be financial implications to the student which he or she must know about to make an informed decision before withdrawing from a course. Students with some scholarships who withdraw or are withdrawn from a class must pay the college for the cost of the class. Other scholarship sponsors may also require repayment. 

In order to academically maintain financial aid, students must meet all of the following requirements:

· Complete 67% of all classes attempted, and 

· Maintain a Valencia GPA of 2.0 or higher, and

· Maintain an overall GPA of 2.0 or higher, and 

· Complete  degree within the 150% timeframe

Detailed information about maintaining satisfactory academic progress (SAP) can be found at:

http://valenciacollege.edu/finaid/satisfactory_progress.cfm 

Classroom rules:

1.  The use of cellular phones is strictly prohibited in the classroom.
2.  At no time will you be allowed to listen to your IPOD, MP3 player or any device in class. 

3.  Kids (or any minor) are NOT allowed in the classroom.  

4.  Be on time.

5.  Be prepare.

6.  Food is not allowed in the classroom. 

7.  If you need to get out of class before is over, please notify your professor. 

8.  Homework and all written work must follow MLA format in the most recent edition.
Other Support Services: 

· Tutoring services.

· Also Math Lab and Computer Lab.

· Smarthinking. http://wp.valenciacollege.edu/lts-blog/2015/06/25/easily-add-smarthinking-to-your-course-menu
· Valencia College offers a variety of SkillShops:  short seminars covering a variety of topics which deal with student success, goals and purpose. To check out Valencia’s Skillshop offerings, go to: http://valenciacollege.edu/studentservices/skillshops.cfm
Course Policies and Procedures:

Student Conduct:

Valencia Community College is dedicated not only to the advancement of knowledge and learning but is concerned with the development of responsible personal and social conduct.  By enrolling at Valencia Community College, a student assumes the responsibility for becoming familiar with and abiding by the general rules of conduct.  The primary responsibility for managing the classroom environment rests with the faculty.  Students who engage in any prohibited or unlawful acts that result in disruption of a class may be directed by the faculty member to leave the class.   Violation of any classroom or Valencia’s rules may lead to disciplinary action up to and including expulsion from Valencia.   Disciplinary action could include being withdrawn from class, disciplinary warning, probation, suspension, expulsion, or other appropriate and authorized actions.  You will find the Student Code of Conduct in the current Valencia Student Handbook.

"Netiquette" (The Internet "Code of Conduct"): (FOR ONLINE and HYBRID CLASSES)

The Valencia "Student Code of Conduct" also extends to the development of responsible personal and social conduct on the Internet - "Netiquette" - the etiquette of online behavior. Consider the Internet as your classroom!  Act politely, courteously, and respectfully.  Since your instructor can see just about everything you write or send, be careful and respectful!  And realize that it is easy to offend people without intending to do so - for example by WRITING IN ALL UPPERCASE IT APPEARS THAT I AM YELLING AT YOU!  So, most importantly, behave as you would in the "real" classroom, try to "look good," be respectful of the opinions of others (even if you strongly disagree with them - you can say it, but do not be nasty), and be forgiving of others! See the online publication by Anne Shea, Netiquette, especially its "Core Rules".

***COURSE REQUIREMENTS*** 

· Class attendance is essential. There will be presentations of audio and visual materials that are require to be presented in classroom environment only. All of this material will be covered on exams. Also, please note that class participation is weighted significantly in your grade. 

· Completion of assigned readings and videos, and participation in class discussion indicating familiarity with these materials 

· Should students have to miss class for any reason, they are expected to take initiative in obtaining notes, assignments, and/or handouts from class peers. 

· Class communications will be sent via email. You must activate, maintain, and regularly check your ATLAS email. You are responsible for notices sent via email. 
· Students are expected to be prepared for class.

***ELECTRONIC DEVICES IN CLASS***  

Cellular phones cannot be on your desk at any time. Text messaging or answering your cell phone while in-class will be considered disruptive behavior and can be a cause for your dismissal from class. NO ELECTRONIC DEVICES AND NO TEXT MESSAGING. You are not allowed to have any music device on your desk. 

The use of the computers is exclusively for activities relevant to this class. 

***GUIDELINES FOR CLASS DISCUSSION***

 NOTE: There are varying comfort levels with speaking extemporaneously in a group. For this reason, I ask that if you have little problem with speaking that you make an effort to self-monitor (e.g., occasionally yielding the floor to those who may be slower with a response). If you are reluctant to speak in class, please challenge yourself to offer oral commentaries. Your insights and questions are vital to our collective success. Each class member is responsible for the success or failure of the discussion. 

***Expectations of the Instructor*** 

1.  You should plan to attend class. You will find it impossible to pass exams if you habitually miss classes. Much of the material of this course will be offered in lecture manner and you will be  responsible for understanding the content of these (and all) lectures. If there is an emergency that  forces you to miss class, please let me know and plan to meet with me. Also, contact your class partner immediately to find out what went on that day.  

2.  Plan to spend up to two hours of preparation for each hour of time spent in class, especially, when you are doing your reading and writing assignments. If you feel that this assumption is unfair, it would be in your own interest not to take this course. 

3.  My door is open. I invite you to see me at any point in the term to discuss your progress in the course or any anxieties you may be feeling about the work. If you are getting behind in the course, feel as though you are not understanding something, or are having an unspecified problem, please come and talk with me without delay. I am here to facilitate your learning. 

4.  My door is also open to discuss your enthusiasms and interests. I am glad to help you deepen your research and to guide you in following your interests. 

5.  I expect that this course will be a journey of discovery that we take together. We are here to learn from each other and will do so with respect and mutual regard.   

***Academic Dishonesty***

All forms of academic dishonesty are prohibited at Valencia College.  Academic dishonesty includes, but is not limited to, plagiarism, cheating, furnishing false information, forgery, alteration or misuse of documents, misconduct during a testing situation, and misuse of identification with intent to defraud or deceive.  Students shall take special notice that the assignment of course grades is the responsibility of the student's individual professor. When the professor has reason to believe that an act of academic dishonesty has occurred, and before sanctions are imposed, the student shall be given informal notice and an opportunity to be heard by the professor. Any student determined by the professor to have been guilty of engaging in an act of academic dishonesty shall be subject to a range of academic penalties as determined by the professor. These penalties may include, but not be limited to, one or more of the following: 

· expulsion of Valencia College due to academy dishonesty 

·  or a grade of "F" in the course 

Be especially careful when using the Internet for research. Not all Internet sources are equally reliable; some are just plain wrong. Also, since you can download text, it becomes very easy to inadvertently plagiarize. If you use an Internet source, you must provide a copy, including the last date that you successfully accessed the site.  

No grade is important enough to justify cheating, for which there are serious consequences that will follow you for the rest of your life. If you feel unusual pressure about your grade in this or any other course, please talk to me or to a member of the Counseling Center staff.

However, if this happen, at the option of the professor, the appropriate administrator of the campus may be furnished with written notification of the occurrence and the action taken. If such written notice is given, a copy shall be provided to the student.  Students guilty of engaging in a gross or flagrant act of academic dishonesty or repeated instances of academic dishonesty shall also be subject to administrative and/or disciplinary penalties that may include warning, probation, suspension, and/or expulsion from the college.

Valencia College is dedicated to the advancement of knowledge and learning, and to the development of responsible personal and social conduct. By enrolling at Valencia, a student assumes the responsibility for knowing and abiding by the rules of appropriate behavior as articulated in the Student Code of Conduct. The primary responsibility for managing the classroom environment rests with the faculty. Faculty may direct students who engage in inappropriate behavior that results in disruption of a class to leave the class.  Such students may be subject to other disciplinary action which may include a warning, withdrawal from class, probation, suspension, or expulsion from the college.  Please read the Student Code of Conduct in the current Valencia Student Handbook. 

Here is the link to Valencia’s Student Code of Conduct website: http://www.valenciacollege.edu/policies/policydetail2.cfm?PolicyCatID=10&PolicyID=3
Here is the link to the Humanities Department website that also have the definition and consequences of plagiarism in our department:  http://valenciacollege.edu/west/arts-and-humanities/
EVALUATION AND GRADING

Course Evaluation & Grading Scale
***Evaluation Plan***

Attendance, classwork, participation, preparation                                                10%

Quizzes/Creaciones (Presentations)                                                                     10%                                   

Supersite Exercises                                                                                               15%

Exam 1                                                                                                                  10%

Exam 2                                                                                                                  10%

Exam 3                                                                                                                  10%

Speaking Test I                                                                                                     10%

Speaking Test II                                                                                                    10%

Final Exam 








       15%

Grading: Your grade will be calculated as following: 

A         100-90 

B
 89-80

C          79-70

D          69-60

F           59-0

Attendance, classwork, participation, preparation (10%)

These components take into account a number of variable including but not limits to: frequency of participation, cooperation in group or pair work, respect and attitude towards the class and peers, and attendance. 

Attendance is necessary and you will be evaluated on your performance. Class attendance means being in class on time regularly. If you are absent it is your responsibility to find out what you missed. More than one unexcused absence and/or three instances of tardiness or partial attendances count as an absence and will lower your participation in one full grade.  

A partial attendance is defined as arriving tardy, leaving early, or not being an active participant in the class session.  Leaving after a test counts as two partial attendances.  
 

An excused absence is an absence due to documented medical problems or family or personal emergencies; you must email or see your professor as quickly as possible in these cases or have someone to do so in your behalf. I reserve the right to withdraw or fail a student due to excessive absences, normally viewed as four (4) or more. 

Remember, if you are absent, you are responsible to take notes from your peers on everything that I covered in class.

Supersite Exercises/ Quizzes/ Creaciones (25% total)

It is your responsibility to do all your homework assignment and essays by following the structures discussed in class. No late homework will be accepted!!!  

The Online assignments are in http://vhlcentral.com. The corresponding workbook exercises are to be completed before class time on the day you are tested over any given section. In other words, the workbook assignments covering the material that you are being tested on that day are due.  Please complete the 10 assignments from each chapter that are of most interest to you. No more than 10 exercises will be counted toward your grade from each chapter.  Other activities are optional.

Your will have several quizzes, both announced and unannounced. If you are absent you will not be able to retake the quiz and you will not receive credit for it. Also, if you do not turn your work on time you will have a 0.
Creaciones/ Oral/Power Point

There will be at least two oral presentations (Creaciones) due during the semester, and students should be prepared to give their presentations to the class on the dates assigned. More instructions will be given during the course.

Exams (70% total)

In total, there will be five exams. Three of them are regular test and two are speaking test. The speaking test are individual and will last approximately 10 minutes. If you are absent for any reason, to any of the regular test you will need to submit medical documentary evidence to be able to take the test. You will have three days to retake it outside of your regular class schedule. However, oral sections (speaking test) may not be made up if you miss the test.   

Grading: Your grade will be calculated as following: 

 A         100-90 

 B
   89-80

 C           79-70

 D           69-60

 F            59-00

Tutorial Services:

I suggest that all students take advantage of the tutorial services for help with grammar, structure or mechanics in their writing, or just to practice your Spanish. They are in Bldg. 7 room 247.  Make sure that you stop by to make an appointment and/or check the schedule.

***Remember that a minimum grade of C is if being used to satisfy the General Education Foreign Language proficiency requirement. A minimum grade of C is also pre-requisite for SPN 1121.

LATE WORK WILL NOT BE ACCEPTED!

Semana 1

August 28 

Introduction to the course

Lección 1
August 30
Continuation of Lección 1
Semana 2

______________________________________________________________________________

September 4

Lección 1
**Quizz***
September 6
Lección 1 
Semana 3

September 11 

Continuation Lección 1
***Review***
September 13
***Exam #1***

                       Semana 4

September 18
***Presentation 1 Creaciones / La familia***
September 20
***Continuation Creaciones***
Start Lección 2
Semana 5

September 25
Continuación Lección 2
September 27
Continuación Lección 2
***Quiz***
Semana 6

October 2
***Speaking Test***
October 2
***Continuation Speaking Test***
Comenzar Lección 3
Semana 7

October 9
Lección 3

October 11

Lección 3

***Quiz***
Semana 8

October 16
Lección 3

***Review***

October 18
***Midterm***
Semana 9

October 23
Lección 4
October 25

Lección 4
  Semana 10

October 30
Lección 4
November 1
Lección 4
Semana 11

November 6
Continuación
Lección 4
November 8

Lección 4
***Review***
Semana 12

November 13
Lección 4 
***Exam #3***
November 15
Lección 4

***Presentation 2 Creaciones/ Mi futuro***
Semana 13

November 20
***Presentation 2 Creaciones/ Mi futuro***

Lección 5
November 22

***No Class** 
Happy Thanksgiving! 😊
Semana 14

November 27 

Lección 5
November 29
Lección 5
Semana 15

 December 4
Lección 5
***Speaking Test II***

December 6
***Review***

Semana 16

December 13
Final Exam   

*******Subject to change*******

This outline may be altered, at the instructor’s discretion, during the course of the term. It is the responsibility of the student to make any adjustments as announced.

RÚBRICA PARA EXAMEN ORAL  

Rubric for Speaking Test

	Criteria
	Unsatisfactory

1


	Fair

2
	Good

3
	Excellent

4
	Outstanding

5

	Fluency 

	Little or no response to any of the material presented. Student exhibited virtually no understanding of questions. 

	Student was able to respond to some of the questions but answered appeared forced or memorized. Many long pauses. 
	Fairly competent conversation (perhaps a few pauses) and reasonable attempt at answering a majority of the material presented. 


	Student showed all the qualities of someone who has great competence using beginning Spanish. Answered most of the questions with ease. 


	Student showed all the qualities of someone who has great competence using beginning Spanish. Student was able to complete all aspects of the exam (and perhaps more) with ease. 



	Grammar 
	Virtually no grammar skills displayed 

	Could derive meaning from responses, but with several grammatical errors. 
	Used most of the grammar as taught in class but made a few minor errors. 
	Little or no grammar errors. Showed almost complete mastery of the grammar covered in class.
	No grammar errors displayed. Showed complete mastery of grammar covered in class (and perhaps beyond.) 

	Vocabulary 

	Little or none of the vocabulary covered in class was used. 

	Limited vocabulary hampered overall ability to answer some questions. Could however derive meaning from responses. 
	Used most of the vocabulary taught in class with a few minor errors. 
	Close to perfect use of vocabulary. Slight errors. 
	Perfect use of vocabulary as studied in class. Perhaps used additional vocabulary. 

	Voice (pronunciation + clarity) 
. 
	Poor pronunciation,
poor intonation,
confused expression
and/or difficult to hear. 

	Had difficulty with pronunciation, intonation and some confusion. However, could derive meaning from responses. Perhaps a little difficult to hear. 
	Good overall pronunciation skills and intonation (some errors.) Close to appropriate volume. 
	Close to perfect pronunciation, intonation. Slight errors. Appropriate volume 
	Exhibited perfect pronunciation, intonation and overall outstanding communication ability. 



	Criteria
	Unsatisfactory

1


	Fair

2
	Good

3


	Excellent

4


	Outstanding

5



	Listening
	Student lacked understanding or ignored some or all questions.
	Student answered inappropriately at times or failed to acknowledge a few statements but made an effort to respond to most questions. May be anticipating questions from checklist. 
	Student responded to all questions, perhaps slightly inappropriately at times but over all seemed to understand.  
	Student answered virtually all of the questions appropriately and seemed to understand a vast majority of the content
	Student answered all of the material presented with ease and perhaps even built upon the conversation presented. 


Fluency                                                    _______ x 6 = _____
  
 

Grammar                                                  _______ x 6 = _____   

Vocabulary                                              _______ x 3 = _____   

Voice and Pronunciation                         _______ x 3 = _____

Listening                                                  _______ x 2 = _____

                                                                Total:                   / 100
Name: ________________________________________________

Group: _______________________________________________

Date: _________________________________________________

Oral and Grammar Evaluation Rubric

	Criteria
	Excellent….Insufficient
	Comments

	Content: 

 5 Complete. The speaker clearly conveys the main idea and provides     details that are relevant and interesting.

 4-3 Generally complete. The speaker conveys the main idea but does not     provide adequate relevant details to support it.

2-1 Incomplete. The main idea is unclear. Much of the detail is irrelevant or non-existent.   

  
	5    4   3    2    1
	

	Comprenhensibility:


5 Comprehensible. The speaker uses appropriate language to convey the main idea of this item clearly. Include no more than two minor errors.

4 Generally comprehensible. Adheres to standard rules but include three or more errors.

3-2 The message is unclear in places. The language used is inadequate to make the message totally clear. 

1 Incomprehensible. The message could only be understood by a             sympathetic native speaker. The language used is often distorted by      interference from English.


	5    4   3    2    1
	

	Fluency:

5 The student speaks very    clearly without hesitation. Pronunciation and    intonation sound natural.

 4-3 The student speaks with some hesitation. Problems with pronunciation do not prevent communication.

 2-1 The student hesitates frequently. Problems with pronunciation distort       meaning and inhibit communication in some instances.
	          5    4   3    2    1
	

	Accuracy:

5 Functions, grammar, and vocabulary are used correctly.

4-3 Minor problems in usage do not distort meaning or inhibit                   communication. Have less than two minor errors with “concordancia” but NOT with verbs. 
        
2-1 Problems in usage significantly      distort meaning or inhibit communication.
	5    4   3    2    1
	

	Correctness:

5 Adheres to standard rules of grammar, usage, mechanics, punctuation, and spelling; may include no more than two minor errors.  

4 Fair. Generally adheres to standard rules but includes three or more errors. 

 3-2 Poor. Contains significant errors that detract from understanding or compromise writer’s credibility.  

	5    4   3    2    1


	


Content                                                    _______ x 2 = _____
  
 

Comprehensibility                                   _______ x 3 = _____   

Fluency                                                    _______ x 5 = _____   
              

Accuracy                                                 _______ x 5 = _____   

Correctness                                              _______ x 5 = _____

                                                                 Total:                   / 100
Nombre: ________________________________________________

Grupo: _______________________________________________

Fecha: _________________________________________________

RÚBRICA PARA LA PRESENTACIÓN ORAL  

	Criteria
	Excelente….Insuficiente
	Comentario

	Relevancia: 

El contenido es relacionado al tema y fácil de comprender. El objetivo de la presentación es claro. Toda información en el informe es exacta. El informe proporciona detalles interesantes y pertinentes. 


	5    4   3    2    1
	

	Organización: 

La información es presentada en un orden lógico el cual hace el informe fácil de seguir. No tiene errores gramáticales/ No tiene errores orales.

	5    4   3    2    1
	

	Power Point Slides:

La presentación en “power point” incluye de 7-12 “slides” con un texto claro y fácil de leer. Incluye imágenes interesantes las cuales ayudan a la presentación. Máximo tres “bullets” por “slide” con no más de dos líneas por “bullet”


	5    4   3    2    1
	


	Criteria
	Excelente….Insuficiente
	Comentarios

	Volumen de presentador:

El tono de voz del presentador es consistente y todos lo podemos escuchar. No usa muletillas. Presenta seguridad al hablar. El reporte oral es claro (oralmente hablando) y preciso. 


	5    4   3    2    1
	

	Conocimiento y entusiasmo:

El presentador demuestra entusiasmo. Está preparado/a para contestar preguntas acerca del tema presentado. 

	5    4   3    2    1
	

	Uso del tiempo:

Manejó el tiempo adecuadamente. 


	5    4   3    2    1
	


Relevancia                                               _______ x 2 = _____
  
 

Organización                                           _______ x 6 = _____   

P. P. slides                                               _______ x 2 = _____   

Volumen                                                  _______ x 4 = _____

Conocimiento y entusiasmo                    _______ x 3 = _____

Uso del tiempo                                       ________x 3 = _____

                                                                Total:                   / 100
[image: image2.png]



Department of Arts and Humanities

West Campus

Orlando, Florida

Course Syllabus/Classroom Policies

Elementary Spanish

Course Number:   SPN 1120    13289     W18    4 credits     T&TH      2:00-3:30     Bldg 3/130

Term:                     Fall 2018:                    August 27, 2018- December 16, 2018 

Prof.:                      Dr. Luz E. Rodríguez

 I ________________will not use my electronic devices during the class meetings unless the Professor gives permission. If I choose to use any electronic device during the class meeting, the Professor will have me removed from the classroom, as I am disruptive to the Professor and my classmates. 

Signed _______________________________________________ Date ___________________


